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for better access pcints tc the
files including descriptors and in-
aex terirs.
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Record management -- in-
cluding the inputting,
editing, updating, and
various listings and sort
arrangements.

Cataloging cf records —

including shared catalog-
ing (reducing duplication
01 effort), verification
of title, author, series,
etc

.

Classification of records
-- including the applica-
tion of descriptors, con-
struction of a thesaurus,
and implementation of
various subject classifi-
cation schemes sucn as
the Library of Congress
Subject Headings.

Acquisition -- including
inrormation on contact
person, location of data
and f:ilt documentation,
restrictions (if any) ,

cost, etc.
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